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How to create a firm listing on Architect Connect
Please note the Terms of Use and Privacy Policy.

1 Create Your Account
Navigate to https://architectshelp.org/architectconnect/for-architects/ Select
“For Architects” in the main menu.

https://scribehow.com
https://architectshelp.org/architectconnect/for-architects/
https://architectshelp.org/architectconnect/privacy-policy/
https://architectshelp.org/architectconnect/terms-of-use/
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2 Click the “Create an Account” link.

3 Enter your contact information
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4 Click "Create Account"

5 On the next screen, you can upload your photo or firm logo, change your
password and other information.
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6 Add Your Listing
Click the blue “Add a Listing” button on the account page or in the top menu

7 Enter your firm information, as prompted.
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8 Upload the photo you want featured on the main listings page.

9 Upload the collection of photos you want in your project gallery. (You can upload
up to 10 images in .webp format, at 72dpi and up to 1200pixels on its longest
side.)
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10 Fill in the rest of the form fields.

11 Enter the firm’s contact information.
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12 Click the “Set Address On Map” button to update the map.

13 You can click the “Preview Listing” button to see how your listing will look when it
is published. The preview will open in a new window.
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14 Click the “Submit Listing” button. You will receive a confirmation email. Next, your
listing will be reviewed/approved and made public OR you will receive an email
with next-steps.

15 Click this icon.
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16 Edit Your Listing
Click "For Architects" in the main menu

17 Click the “Edit Your Listing” link
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18 Scroll down in the Account page to view your listing.

Click the listing title or image to view your listing page.

19 On your listing page, click the blue “Author Actions” menu button above “Firm
Details” to edit.
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20 Click "Edit"

21 Edit the listing.
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22 Click the “Submit Listing” button. You will receive a confirmation email. Your listing
will need to be reviewed/approved and made public OR you will receive an email
with next-steps.




